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Training Attendance Justification Letter – Advanced Contract Management
<Date>
Dear <supervisor’s name / training manager>,
I would like to attend the Advanced Contract Management virtual workshop delivered by Engineering Education Australia on <day, date>.
Attending the workshop, delivered over two half-day sessions, will give me the opportunity to learn advanced contract management skills to help you deliver <company name> projects on time and within budget, as well as earn up to 7 hours of Continued Professional Development (CPD) which is important to ensure that I enhance my knowledge and skills <and gain or maintain Chartered status>.
Facilitated by an experience legal professional, the course will teach tools to manage contract management situations and meet expected outcomes, which is critical knowledge for engineers who lead projects.
After completing the workshop I will have increased my knowledge of the following key elements: 
· Effectively manage a contract throughout its lifecycle

· Managing contract claims

· Dispute resolution

· Negotiation skills

· The 10 habits of highly effective contract managers.
This content is very relevant to my role at <company>, <talk about your role relating to advanced contract management>. 

I am seeking approval for the registration fee to attend the training course. 

Training course: <$817.65 or $695.00 for Engineers Australia members>

Yours Sincerely,

Senders Name
Position, Company
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