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Training Attendance Justification Letter – Online Presentation Skills for Engineers
<Date>
Dear <supervisor’s name / training manager>,
I would like to attend Online Presentation Skills for Engineers, a virtual, interactive workshop delivered by Engineering Education Australia over 3 sessions on <Dates>.
Delivered by Tony Malkovic, an award-winning former television, news and current affairs reporter/producer, I will gain the skills needed to come across confidently, professionally and persuasive to clients and stakeholders in online meetings and presentations.
The takeaways will offer considerable value in my role at <company name>. I will also earn up to 6 hours of Continued Professional Development (CPD). This is important to ensure that I enhance my knowledge and skills <and gain or maintain Chartered status>.
Learning outcomes include:
· Come across in video meetings in a more polished and professional way to engineering clients and colleagues and stakeholders

· Take part more effectively and know how to take the lead in video meetings as required

· Better pitch ideas to engineering clients and colleagues and achieve their organisation’s desired business outcomes, and

· Enhance their professional reputation and that of their firm.
This content is very relevant to my role at <company>, <talk about your role relating to course content>. 
I am seeking approval for the registration fee to attend the training course. 

Training course: <$545 for EA members and $641.18 for non-members>

Yours Sincerely,

Senders Name
Position, Company
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