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Training Attendance Justification Letter – Geometric Dimensioning and Tolerancing Fundamentals Workshop
<Date>
Dear <supervisor’s name / training manager>,
I would like to attend Geometric Dimensioning and Tolerancing Fundamentals, an online, interactive workshop delivered exclusively by The American Society of Mechanical Engineers with Engineering Education Australia over 5 x 4.5-hour sessions on <Dates>.
Delivered by Patrick J. McCuistion, PhD, GDTPS, a previous Associate Professor in the Engineering Technology and Management Department at Ohio University where he taught for 25 years, this workshop will equip me with skills and applied knowledge needed to avoid costly manufacturing mistakes, provide better quality control, and shorten delivery time. This course will offer considerable value in my role at <company name>. I will also earn up to 22.5 hours of Continued Professional Development (CPD). This is important to ensure that I enhance my knowledge and skills <and gain or maintain Chartered status>.
Learning outcomes include:
· See the common pitfalls with older style plus/minus tolerances

· Know the correct geometric tolerancing symbology for communicating design intent

· Understand the concept of a datum reference frame for a tolerancing scheme

· Position tolerances with RFS, MMC modifiers

· Profile tolerances for specifying boundaries
· This content is very relevant to my role at <company>, <talk about your role relating to course content>. 
I am seeking approval for the registration fee to attend the training course. 

Training course: <$1,250 for Engineers Australia members and $1,470.59 for non-members>

Yours Sincerely,

Senders Name
Position, Company
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