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Training Attendance Justification Letter – Contracting and Procurement for the Water Sector
<Date>
Dear <supervisor’s name / training manager>,
I would like to attend Contracting and Procurement for the Water Sector, an online, interactive workshop delivered by Engineering Education Australia over 2 x 3.5 hour sessions on <Dates>.
Delivered by contracting experts and experienced legal professionals, Sean McCarthy and Dr Cyril Jankoff, this course will provide an in-depth understanding of contracts in the water sector and enable me to interpret and manage contract intricacies to deliver projects successfully. The takeaways will offer considerable value in my role at <company name>. I will also earn up to 8 hours of Continued Professional Development (CPD). This is important to ensure that I enhance my knowledge and skills <and gain or maintain Chartered status>.
Learning outcomes include:
· An understanding of the procurement lifecycle

· Confidence in reading, applying and utilising contracts for project delivery

· Basic skills in negotiation, dispute management

· Introductory skills in managing and dealing with contract claims

· Understanding common practices in contracting for the water industry
This content is very relevant to my role at <company>, <talk about your role relating to course content>. 
I am seeking approval for the registration fee to attend the training course. 

Training course: <$675 for EA members and $794.12 for non-members>

Yours Sincerely,

Senders Name
Position, Company
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