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Training Attendance Justification Letter – Engineers on Boards: Pathways, Positions and Pitch
<Date>
Dear <supervisor’s name / training manager>,
I would like to attend Engineers on Boards: Pathways, Positions and Pitch, an online, interactive workshop delivered by Engineering Education Australia over 2 x 3 hour sessions on <Dates>.
Delivered by speaker, consultant and coach, Stacy Daniel, this course is designed to equip participants with a deep understanding of board opportunities, the criteria for identifying the right opportunity, and tangible approaches and strategies to maximise the chance of success when applying or pitching. 

The takeaways will offer considerable value in my role at <company name> and my efforts to take the next step in my career. I will also earn up to 8 hours of Continued Professional Development (CPD). This is important to ensure that I enhance my knowledge and skills <and gain or maintain Chartered status>.
Learning outcomes include:
· Knowledge: learn about the fundamentals of boards and committees.
· Skills: learn about what’s required for a board role and how to conduct a self-assessment for board roles.
· Pathways: learn about personalised options of getting to the boardroom.
· Positions: learn about the types of roles available.
· Value proposition: learn about how to prepare a personalised pitch, and how to prepare a Board CV and cover letter. 
· Application expectations: learn about the steps involved with appointment processes.
I am seeking approval for the registration fee to attend the training course. 

Training course: <$599 for EA members and $704.71 for non-members>

Yours Sincerely,

Senders Name
Position, Company
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