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Training Attendance Justification Letter – Temporary Works: Risk and Awareness
<Date>
Dear <supervisor’s name / training manager>,
I would like to attend the Temporary Works: Risk and Awareness training course delivered <virtually> by Engineering Education Australia on <days, dates>.
Attending this course will give me the opportunity to update my knowledge in best practice temporary works design and management that I can apply in my role at <company name> as well as earn up to 8 hours of Continued Professional Development (CPD) which is important to ensure that I enhance my knowledge and skills <and gain or maintain Chartered status>.
Facilitated by Australian expert, Barnabas Ilko, this course aims to raise awareness of the risks that temporary works pose when they have not been adequately controlled, common causes of failure, and where good practice can be found. The course will also focus on international best practice in the safe design, construction, use, maintenance and removal of temporary works.
Course topics include:

· Identifying Temporary Works & examples of failures
· Direct impacts on project WHS
· WHS and Procedural Control
· Introduction to international best practice: BS5975
· Duties of a PCBU toward the WHS Act
· The Temporary Works Procedure plan
· Introduction to the Temporary Works Coordinator
· General design theory, examples, friction, sliding, overturning, lateral stability and bracing works
· Common forms of temporary works and their specific

· considerations that effect their performance
This content is very relevant to my role at <company>, <talk about your role relating to the design and management of temporary works>. Attendance will allow me to:

· Be able to identify all temporary works across a project

· Understand what is meant by good procedural control and where good practice can be found

· Have a good understanding of common risks posed by common temporary works

· Be able to significantly reduce the level of risk that many projects unknowingly accept where temporary works are otherwise poorly controlled
· Understanding of the forms of temporary works and where to find design guidelines
I am seeking approval for the registration fee to attend the training course. 

Training course: <$911.77 or $775.00 for Engineers Australia members>

Yours Sincerely,

Senders Name
Position, Company
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