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Training Attendance Justification Letter – Managing Engineering Knowledge Risk
<Date>
Dear <supervisor’s name / training manager>,
I would like to attend the Managing Engineering Knowledge Risk online short course delivered by Engineering Education Australia on <start date – end date>.
This course comprises of 2 x 3.5 hour live online workshops over the following dates:

<include dates for the session you wish to attend>

Attending this course will equip me with the skills to mitigate the risk of losing engineering expertise when senior staff retire or experts resign. I’ll learn how to identify knowledge risk within an organisation and how to retain critical knowledge through a series of proven processes and procedures. The takeaways will offer considerable value in my role at <company name>. 
<For engineers:> I will also earn up to 7 hours of Continued Professional Development (CPD). This is important to ensure that I enhance my knowledge and skills and gain or maintain Chartered status.
.
Learning outcomes include:
· Identify, describe, and quantify 'knowledge risk' in your own organisation 

· Assess knowledge risk priorities and plan their mitigation 

· Apply a process to identify high-priority experts for targeted knowledge transfer actions  

· Develop practical, actionable, individual Knowledge Transfer Plans for key experts 

· Receive feedback and guidance on plans to address your key knowledge risks.
This content is very relevant to my role at <company>, <talk about your role relating to knowledge management or engineering workforce capability>. 
I am seeking approval for the registration fee to enrol in this course: <$715.00 for EA members and $841.18 for non-members>

Yours Sincerely,

Senders Name
Position, Company
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