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Training Attendance Justification Letter – Structural Vibration Analysis: Design and Troubleshooting
<Date>
Dear <supervisor’s name / training manager>,
I would like to attend the Structural Vibration Analysis: Design and Troubleshooting short course delivered online on <date>.

This course is designed and taught by an expert American Society of Civil Engineers (ASCE) trainer, so by participating in this course I’ll learn global best practice for reducing excessive vibrations, offering considerable value in my role at <company name>. 
I will also earn up to 18 hours of Continued Professional Development (CPD). This is important to ensure that I enhance my knowledge and skills <and gain or maintain Chartered status>.
I’ll learn about structural vibration fundamentals, analysis techniques, synthesis of analysis and test results, designing for dynamic forces, and applications in residential and commercial buildings and industrial facilities. Learning outcomes include:
· Calculate natural frequencies of simple and complex structures

· Calculate structural response to dynamic loads

· Calculate structural response to base excitations (for example earthquakes)

· Design vibration absorbers (tuned-mass dampers)

· Design vibration isolators

· Design foundations for rotating equipment

· Troubleshoot and modify existing structures to reduce unacceptable levels of vibration
This content is very relevant to my role at <company>, <talk about your role relating to reducing excessive vibrations and designing vibration absorbers, vibration isolators for structures>. 
I am seeking approval for the registration fee to attend this short course: <$3,870.59 or $3,290.00 for Engineers Australia members>

Yours Sincerely,

Senders Name
Position, Company
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